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IHosicHuTEJIBbHASA 3aIIUCKA

[pemnaraemMsiii Kypc HOHIOJIHHUTEILHOTO 00pa3oBanus <«KOMIBIOTEPHBIC TEXHOJIOTHIY - OJTUH M3 BO3MOXKHBIX
BapHaHTOB yIIIyOJCHHS U 00OTAICHHS IPHUKIIAJHOTO HAMIPABJICHUS IIKOJIBHOTO Kypca HHpopMaTuku. JJaHHbII Kypc
COOTBETCTBYET POCCHICKAM 00pa30BaTeNIbHBIM CTaHIApTaM U Tpu3BaH oOecrneyuBath HHGOPMAIIMOHHO-
KOMMYHHUKATHBHYIO KOMIICTCHTHOCTh ydaliuxcs. [IporpamMma Kypca COCTaBlicHa Ha OCHOBE mporpammsl u Y MK
ConosbéBoii JI.D. «H(pOpMaTHKA B BUICOCIOKETAX Y.

[Iporpamma kypca «KoMIbpIOTepHBIE TEXHOJIOTHHI» JOMOTHUTEIFHOTO 00pa30BaHus AeTeH paccynTaHa Ha IBa
roga oOy4eHHs U COOPHEHTHpOBaHa Ha ydamuxcs 8—I11x kimaccoB. Ha ocBoenue kypca mpeamosaraercs 360
yueOHbIX YacoB (144 yaca — nepBbiil Tox 00ydeHnus u 216 yacoB — BTOpoil rox 00y4eHus), Ha KaXIOM 3aHATHU
OpraHW30BBIBACTCS NpaKTHUECKas paboTa yqamuxcst Ha OBM.

[lenp Kypca: 00eCIIeUnTh YIauXcsl HeOOXOAMMBIMH 3HAHUSAMH U YMEHHUSAMH HCIIOJIF30BaHHUS KOMITBIOTEPHOTO
WHCTPYMEHTAPHS U MPOTPAMMHBIX CPEIICTB JJIsl AKTUBHOTO U TBOPUYECKOTO MpuMeHeHuss 9BM, co3HaTenpHOTO U pa-
UOHAJIILHOTO pellcHus WH(GOPMAIMOHHBIX 3a7ad B OBITOBOW, y4eOHOW, a 3aTeM W NPOQPECCHOHANBHON
JICSITETIBHOCTH.

3aauu Kypca: TMO3HAKOMHTh YYAIIUXCSA C CO8PEMEHHBIM COCTOSHHEM WH(POPMATUKU U C HEPCHEKMUBHBIMU
HANPaBJICHUSIMH Pa3BUTHSI HH()OPMAIIMOHHBIX TEXHOJIOTHA, TOJrOTOBUTH YYAIIMXCSI K TPAKTUYCCKON NEeTEIbHOCTH
B YCJIOBUSIX HIMPOKOT'O HCIOIB30BAHUS MH(POPMAIMOHHBIX KOMIBIOTEPHBIX TEXHOJIOTHA.

B pesymbraTe m3ydeHHs Kypca B 0ONacTH MH(DOPMAIMOHHBIX TEXHOJIOTHH W CPEICTB WH(YOPMATH3AINH
ydanmecs, UCIONb3Ysl CPEACTBA MH(POPMAIMOHHBIX M KOMMYHHKAIMOHHBIX TexHomoruit (MKT) B pasmudnsx
chepax 00pa3zoBaTEIHLHOTO MPOIIECCA QONHCHBL.

= coOmonath TpeOOBaHHS O0E€30MAaCHOCTH ¥ TUTHEHHI B paboTe co cpeacrtBamu UKT;

"  3HaTh O CAHUTAPHO-TUTHEHHYECKHUX OCHOBAX M IPTOHOMHYECKIX HOpMax ncnoib3oBanus UKT;

=  3HaTh BO3MOXXHOCTH M OCHOBHEIE 00JIaCTH MPUMEHEHNS HHPOPMAIMOHHO-BEIYUCIUTEIFHON TEXHUKH,
NPUHLHUIBI ycTpoiicTBa n pabotel DBM;

"  3HATh OCHOBHBIC BUJIbI U HA3HAYCHHE IPOTrPaMMHOro obecrnedeHuss OBM;

= OBIQJCTh OCHOBHBIMHU CPEACTBAMH MPEACTABICHUS WH(POPMALUHU, HEOOXOIUMBIMH IS PEUICHUS
THIIOBBIX 3a7a4 ¢ HoMoIbo DBM;

= yMETh MOJIb30BaThCsI HA HAYAJILHOM YPOBHE CTaHAAPTHBIM IpadUuecKuM HHTEP(EHCOM KOMITBLIOTEPA,;

"  yMeTh TIOJNIB30BAThCS THITOBBIM TIepU(epuitHsiM obopymoBaHueM (CkaHep, IHppoBas Kamepa,
NPUHTED, MYJIbTUMEIUMHBIN TPOEKTOP);

"  BBOJWTH C KJIABHATYPHI TEKCT Ha POJHOM SI3bIKE (KEJIATEIIFHO BCIICMYIO);

®  pMeTh HadalbHBIC HABBIKM BIIQJACHUS CTAHAAPTHBIMHA MAaCCOBBIMH CPEICTBaMH pPabOTHI ¢ WHQOP-
MAaIHOHHBIMA 0OBEKTaMH (TEKCT/THIIEPTEKCT, 3BYK, (OTOTpadusi, PUCYHOK, YEPTEXK, BUICO3AIHUCH,
MYJIBTHTUTMKAIINS), CO3aBaTh M PEAAKTUPOBATH MX C MOMOIIBIO CTaHmapTHBIX cpeacts UKT;

=  yMETh HCHOJIb30BaTh HH()OPMAIMOHHBIC TEXHOJOTMH, B TOM 4YHCIC MYJIBTUMEIUA-IPOCKTOPA,
MPY TOATOTOBKE ¥ BHIMOJIHCHUH BHICTYILICHH;

= 3HaTh 00 OCOOCHHOCTSX BOCIPHATUSA M 00OpabOTKM WH(POPMAIUU YCIOBEKOM, YMETh IMOJB30BATHCS
MPOCTEHIIIMMU TEXHOJIOTUSMH MMOHUMAHUS U 3aIIOMUHAHKS UHPOPMALIUH YECITIOBEKOM;

= yMeTh MCKATh CBEJICHHUS, MOJIb3YSICh HHPOPMAIMOHHBIMU pecypcaMu OuoInoTek, IHTepHETa;

="  3HaTh W YMETh WCIOJIb30BaTh MNpaBWia 3aIlUThl HHGOPMAIMH OT BO3MOXKHOIO MPOHUKHOBCHUS
BUPYCOB.

@opMHpOBaHUE Yy YYaIIUXCS HABBHIKOB TMPUMEHEHUS HH()OPMAIMOHHBIX TEXHOJIOTHH IS pEIIeHUs 3a1adu
OCYILECTBIIIETCS TOATAIHO, OT pasfesia K pasleny, 3a CY€T IOCIeIOBaTeNIFHOIO NPOBEOCHHS B Kypce psma
COJZIEPXKATENbHBIX JINHUM, OTPAKAIOMNX BAXKHEHIINE MOHATHS MH(DOPMATHKH M OCOOCHHOCTH HH(DOPMAITMOHHBIX
texHonorui. [Ipemmaraemas mporpaMma COCTOMT W3 MIECTH PA3ZeioB, B KaXIOM U3 KOTOPBIX ONHCAHO COJACpPKAHNUE,
yKa3aHBI TpeOOBaHHA K pe3yIbTaTaM 00yUEHHS YUaIIuXCsl, PEKOMEHITyEMBIH COCTaB MPAKTHIECKUX 3aHITHH.

JUis peanu3zanuu 3TOW MPOTPaMMBI IIEJIECOO0Pa3HO HCIOIB30BATh KOMIUICKC MPOrPAMMHOMN IMOIICPKKHI
U METOJAMYECKOro 00eCleUeHusl, KOTOphIe YCIHENIHO anpoOHUpOBaHBI B KypcaxX APYIMX aBTOPOB (CM. CIHCOK
auteparypsl u I10), a Takke COOTBETCTBYIOIIEE COBPEMEHHBIM CTAHJAPTHBIM TPEOOBAHMSIM anmapaTHO-
TexXHHUYecKoe obopymoBaHue (cM. mepedyeHb ocHaienust kabunera BT). IlogoOpanusiit YMK, Biimouaer B cebs
JJIEKTPOHHBIC YIYCOHUKY C BUICOCIKETAMH U CCBUIKAMHU Ha MH(popMaluio B ceTr Internet,koMruieke npakTHIecKux
paboT 1 IpUMEPOB, CHCTEMY TECTHPOBAHMSA, IPOEKTHBIE PadOTHI. [IpoekTHBIE paboTHI MpeIaraeTcs NCIIONb30BaTh
JUISL TOTO, YTOObI OOBEIUHHUTE 3aKPEIUICHHE U 0000IIEHHE C MPAKTUYECKMM H, (YTO OYEHb BaKHO!), TBOPYECKHUM
NPUMEHEHHEM HAKOIUICHHBIX 3HAHWH, YMEHHMH W HaBBHIKOB. B mpomecce oOydeHUs NMpeaycMaTpHUBaeTCs ydacTHe
ydamuxcs B KOHPEPEHIHAX, KOHKYPCaX B APYTUX OTIETHBIX MEPOIIPHATHIX.
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Jlnteparypa nJisl yuuTess
[epsun 10.A. Mndopmaruka goma u B mkone. Kaura s yuurens. —CI16.: BXB-IlerepOypr, 2003.
Conossépa JI.®. npopmaruka B Bugeocroxkerax. — CI16.: BXB-IlerepOypr, 2002.
Bocopa JI.JI. UudopmaTuka: YueOnuk ams 5-6 kmaccal/ JIJI. BocoBa. — M.: «<BMMHOM. Jlabopatopus
3ganuii», 2003.
Bocosa JI.JI. MeToauuecknue peKOMEHIAIMH 110 Kypcy uHpopmaruku 5-6 k1. — M.: I'ymanut. U3a. Lentp
BJIAJIOC, 2003. —b-ka yuuresst nHGOPMATHKH.
Vrpunosuu H.JI. Wudopmaruka. Baszoseiii kypc: YueOuuk mis 7 knmacca/ H.JI. YrpunoBuu. — M.:
«BITHOM. Jlabopatopus 3uanuii», 2003.
Vrpunosuu H.JI. Wudopmaruka. Baszoseiii kypc: YueOnuk mis 8 kmacca/ H.JI. YrpunoBuu. — M.:
«BMMHOM. Jlabopatopus 3Hanuii», 2004.
Vrpunoenu H.JI. Wudopmaruka. BasoBeiid kypc: YueOnuk mns 9 wmacca/ H.J. YrpuHoBuu. — M.:
«BMMHOM. Jlabopatopus 3Hanuii», 2004.
Vrpunoeud H.JI. Wudopmarrka u uHbOpMaLHOHHBIE TexHONOrHU. YueOHuk mis 10-11 kmaccos/ H.JI.
Yrpunosnu. —M.: «<bMMTHOM. JlaGoparopus 3Hanuii», 2004.
VYrpunosuu H.J[. TIpaktukym no wHGOpMAaTHKEe W HHOOPMAIIMOHHBIM TEXHOJOTHIM. YueOnuk mas 10-11
xiaccos/ HJI. Yrpunosuu. —M.: <sMHOM. JlaGoparopus 3nanuii», 2004
Vrpunosua H.JI. TlpemomaBanme kypca «HpopmMaTnka W HHOOPMAIMOHHBIC TEXHOJOTHH.
Meroanueckoe nocodue / H.JI. Yrpunosud, B.B. Moposos, B.M. Heuaes. — M.: BUHOM. JlaGopaTopus
3ganuii, 2003.
Cumonosnu C.B. O6mas nadopmaruka: Ydaebnoe mocobue mns cpenneit mkoisl. — M.; ACT-TITPECC,
Wndopkom-TIpece, 1999.
Uudopmatuka. 5-6 kiacc. Hauanbusiit kype. / [lox pen. H.B. Makaposoii. - CII0.: I[Tutep, 2002.
Undopmatuka. 7-9kiacc. basossrit kype. Teopus. / Tloa pea. H.B. Maxkapogoii. - CI16.: [Tutep, 2002.
Undopmatuka. 10-11knacc. / Tlog pea. H.B. Makapogoii. - CII6.: [Turep, 2002.
Hladpur HO.A. OCHOBBI KOMITBIOTEPHOH TEXHOJIOTMH. YueOHOoe mocobue mnst 7-11 kimaccoB mo Kypey
«HdpopmaTrKa 1 BIYHCIUTEIbHAS TeXHIKa». —M.. AB®, 1997.
Kysemenko B.I'. VBA 2002. -M.: 3AO «3matenscteo BMHOM>», 2002.

JInteparypa JIsl yYamuxcst
WBanosa U.A. Mndopmaruka. 5knacc: [Ipakrukym. —Caparos: JIuueit, 2004.
WBanosa U.A. Mndpopmaruka. 6 knacc: [Ipakrukym. —Caparos: JIuueit, 2004.
WBanosa N.A. Madopmaruka. 7 kiacc: [Ipakrukym. —Capatos: Jluneit, 2004,
HBanosa .A. Mudopmaruka. 8 kiacc: [Ipakrukym. — Capatos: Jluneit, 2004,
WBanosa N.A. Mudopmaruka. 9 kiacc: [Ipakrukym. —Capatos: Jluneit, 2004,
Undopmaruka. 5-6 kiaacc. Havanensiii kype. / Ioa pen. H.B. Makapogoii. - CII6.: ITutep, 2002.
Wndopmaruka. 7-9 xmacc. basosbiii kypc. Ilpaktukym-3agaddHuk mo monenuposanuioo. / Ilox pen.
H.B. MakapoBoii. - CII6.: ITutep, 2002.
Undopmatuka. 7-9 knacc. bazopsiii kype. Ilpaktiukym mo wHGopManuoHHbIM TexHonorusM. / [lox pex.
H.B. Makapogoii. - CII6.: [Tutep, 2002.
Vrpunoeud H.JI. UWudopmaruka. BasoBbiii kypc: YueOuuk mns 7 wnacca/ H.JA. YrpuHoBuu. — M.:
«BMMHOM. JlaGopatopus 3Hanuii», 2003.
Vrpunouu H.JI. UWudopmaruka. Ba3oBbiii kypc: YueOnuk mins 8 wmacca/ H.J. YrpuHoBuu. — M.:
«BMMHOM. Jlabopatopus 3Hanuii», 2004,
Vrpunosuu H.JI. Wudopmaruka. baszoseiii kypc: YueOuuk mis 9 kmacca/ H.JI. YrpunoBuu. — M.:
«BITHOM. JlabopaTopus 3Hanuii», 2004,
VYrpunosuu H.J[. TIpaktukym no wHGOpMATHKEe W HHDOPMAIIMOHHBIM TEXHOJOTHIM. YueOuuk mas 10-11
wiaccos/ H.JI. Yrpunosuu. —M.: <sUHOM. JlaGoparopus 3nanuii», 2004,

AnnapaTHo-TeXHHYeCKoe o0ecrevyeHune
12 IBM PC-€0BMECTUMBIX KOMITBIOTEPOB.
MynbTUMEIUHHBIN TIPOEKTOP.
JleMOHCTpalmoHHBIN 3KpaH.
Ckamnep.
JlazepHsrit mpuHTED.
Mogem.
JlokanbHas ceTb.
12 KOMIIIEKTOB 3BYKOBOil TaPHHUTYPHI.
UBII (6ecriepeGOMHbIi HMITYIBCHBII OJOK MUTAHM).



IlepBblii rox 00ydeHusi (144 qaca)

1. Beenenne. lygac
IpaBuna TeXHUKH OE30MACHOCTH TPHU PabOTe HA KOMIBIOTEPE. 3HAKOMCTBO CO MIKOJBHBIM KaOWHETOM
MHPOPMATHKH.

2. Undopmaruka u HHHOPMANHMOHHBIE TEXHOJIOTMH. S54acos

Hayka wundopmaruka. Ilpeamoceiiku €€  BO3HUKHOBeHMS. OCHOBHBIE — acmleKThl  MH(OPMATHKH:
BBIYHMCIINTEIbHAS TEXHHWKa, WH(OpManMOHHBIE Ipounecchl, WH(OpMaruka B mpupoxe W oOmecrse U T. 1.
Wndopmanms Bokpyr Hac. EE cBoiictBa. [leWictBus Hax uHdopmarmeil. E€ 3nauenuwe. Enununnsl msmepeHus
uHdopmanuu. Berancienue o6pémMa HHPOPMALUH.

KommeroTep kak HHCTpyMEHT 00paboTku nHpopMarmu. [IpuMeHeHre KOMIBIOTEPHOI TEXHHUKH.

Nuadopmarm3anmsi u  KoMmIbloTepu3aius odmectBa. WHpopMmannoHHass KynbTypa. MHQOpMaMoHHbIE
TEXHOJIOTHH. DTanbl pa3sutus. Haznauenue u npumenenne UT.

Yuawuecsa oonscnot 3namo:

" {peAMET U 337a4u HH)OPMATHKH;

= ¢¢ aCHeKThHl,

= BU/BI HHPOPMAIINY;

= ¢ CBOICTBA;

" CIMHUIIBI K3MEPCHHS UHPOPMALIUY;

" CYIIHOCTh ¥ 3HaYCHHEC MH(POpMAaTU3AIMK 00IIEeCTBA

=  POJIb, HA3HAYCHHUE W HCITOJIb30BaHNE MH()OPMAIMOHHBIX TEXHOJIOTHH.

Yuawueca oonncuot ymems:
=  pemaTh 337291 Ha OlpeeeHIe KOJudecTBa HHPOopMaIuu
"  IPUBOJIUTH MPUMEPHI HHPOPMAITMOHHBIX ITPOIIECCOB B YIIPABICHUH.

3. OBM u IIK — kak cpecTBo 00padoTKH HH(poOpMaIMH. 10u4acoB

Wctopust pa3BUTUS BBIYUCIUTEIBHON TEXHUKHU. llepBbIC IMOMIBITKH MEXaHHU3UPOBATH HHTEIUICKTYAIBHYIO
JeSITeNbHOCTE. [IpUHIMIBI paO0OTHl MEXaHWYECKHX BBIYHCIMTENBbHBIX MamuH [lackans, JleiiOHuia, YeOblmena,
T'onosaukoro, OgHepa u T. 1.

PeBomronmonnsie naen bo0oumxa.

ITepseie DBM, ckonctpyupoBannbie B CCCP nog pykoBoacteom C.A. JleGenena.

IToxonennss O9BM. OcHOBHBIE TPH3HAKH M XapaKTEPUCTUKH, OTiaudaromue DBM pa3inuuHbBIX TOKOJICHHM.
[pencraBiieHHe O Pa3BUTHH DIIEMEHTHOM 6a3bl (IO MaTepHaIaM MIKOIBHOTO My3esi).

Crpyktypa [I9BM. Peammzanmst npuanumoB Y. ba00umxa. Pa3zsutne nneit bao6oumka Kinomom IllernoHOM
n Jlrxornom ¢on Hetimanowm. ITpunmuns />xona ¢on Heitmana.

OcHoBHBIC MOy KoMmmbioTepa. [lamsaTe, mpoueccop, nporpamma. Bumbl mamsatiu. OCHOBHBIC JTOTHYCCKHE
y3abl [I19BM, ux ¢yskuun. Maructpans (00mias mvHa).

[lepudepuiinpie ycTpoOHCTBa, WX HA3HAYEHUE M XapakTepucThku. CpeacTBa AIUTEIBHOTO XPaHCHUS
uHpOpMAUK: KECTKIE MarHuTHBIC qucku, Tuokue qucku, CD-ROM.Ckanepsl. TUrbl ckaHepos.

PacrpoBsiii mpuHIHAI BeIBOJA Tpaduueckoil nHGopMaru. MaTpuyHbie, CTPYIHHBIC U JIA3ePHBIC TPUHTEPHI.

KomnbroTepsl 1 0XpaHa 37J0pOBbs M OKPYIKAIOLICH CPEIbl.

Yuawueca oonsrcnol 3nameo.

® OCHOBHBIE ()aKTBHI HCTOPUH PA3BUTHS BEIYUCIUTEIEHON TEXHUKH;

=  OTIMYHUTENbHBIC MpU3HAKU DBM pa3muvHbIX TOKOJIEHUH;

= crpykrypy [I9BM;

" Ha3HAaYCHHE IPOIECCopa;

®  (YHKIUU OCHOBHBIX MOJYJICH KOMITBIOTEPA U UX XapaKTCPUCTHUKY,

= (asoBymo koH(purypauuto [1K;

®  nepudepuitHbIC YCTPOHCTBA U X XapaKTEPUCTHKHY;

" BIHSHUC KOMIBIOTEPOB HA 3I0POBBE YCIOBEKA U OKPYKAIOIIYIO CPEIy.

Yuawueca oonscnot ymems:

=  paboTaTh C JACKTPOHHBIMU YICOHUKOM UHPOPMATUKH,

" HaXOJIUTh B HUX HEOOXOIUMBIE CBEIICHHUS

=  yMeTh paboTaTh C HOCUTEIIMHU HHPOPMAITUH.

=  coOMI0AaTh MpaBUiia TEXHUKA O€30MACHOCTH, TEXHHMYECKOH IKCIUTyaTallid W COXPAaHHOCTH WH(OpMaluu
IpH paboTe Ha KOMITBIOTEpE.

4. IIporpaMmMHoOe o0ecriedeHHe. 104acoB
K.HaCCI/I(l)I/IKaHI/IH nporpaMMHOTIO obeclieueHus. I/IHCTaHHHHI/Iﬂ IporpamMm. CucreMHEbIE mporpaMmel,
obciykuBaronue (yTHIUTHI), MPUKIATHbIEC TPOrPAMMBI, CHCTEMbI MPOrPAMMHPOBAHHS.



KomnbproTepHbie BUPYCH, MX IPU3HAKU U KIaccu(UKaIis. AHTHBHPYCHBIE IIPOTPAMMBI.
ApXUBATOpHI, NX HA3HAYCHHE U IPIMEHEHHE.

Yuawueca oonscnot 3namo:
" YTO SBJSICTCS NAHHBIMU M IPOTPAMMOIA;
"  pPa3HOBHUIHOCTH, HA3BaHUs, HA3HAYCHUC U MPUMCHEHUE MPOTPAMMHEIX CPEICTB.

Yuawueca oonscnovt ymems:

"  YHCTAJUIMPOBATH IMPOTPAMMEI,

= paboTaTh B NPUKIIAHBIX Cpeaax 00YJaroNUX IPOrpaMM,

"  BBINOJHATH POpPMATHPOBAHUE, AePArMEHTAIHIO U WICUYSHUE» OT BUPYCOB.

4.1. Onepanuonnas cucrema Windows. 104acoB
Kpatkast uctopust co3nanus. HazHadueHue v NpUHIMIBI pabOThL. 3arpy3Ka H MOPSI0K 3aBEPIICHUS PaOOTHI.
Ynob6crBa rpagudeckoro umHTepdeiica. Padoumit cron. I[lanens 3amauy. OKHO — KaK OCHOBHOE IIOHSTHE.
Pexumbl paboTel 0koH. Turbl 0koH. CTPYKTYypa OKOH pa3iIHYHBIX TUIIOB.

IpencraBnenne o ainooit cucreme. Karanoru. Ilamku. OCHOBHBIC OIEpalUK: IOKMCK, KOIHPOBAHUE,
nepemMelneHue, yaaneHue (aiioB U Narmox.

Hactpoliku BHEIIHUX ycTpoiicTB. Onepanuu ¢ JUCKaMU.

Yuawueca oonsrcnol 3nameo.

= ocHOBHI uHTEpdeiica Windows;

" CTPYKTYPY OKOH Pa3jInYHbBIX THIIOB;

= ocHOBHBbIE IpHEMBI padoTsl B Windows.

Yuawueca oonsncuot ymems:

= sarpyxars Windows;

"  OTKPHIBATh OKHA MPOTPAMM, CBOPAYMBATh, 3aKPBIBATh, IEPEMEIIATh HX, U3MCHITh UX Pa3MEpHI;
®  OCYUIECTBJISITh IOUCK B KATAJIOTE;

" jepeMenaTh U KOMUpOBaTh (Hailibl U TAINKH;

= ynanaTh (paiibl ¥ MANKW, BOCCTAHABIUBATD HX;

=  CO3JaBaTh MAIKH,;

® [IPOU3BOJUTH HACTPOUKHU BHEIIHUX YCTPOMNCTB.

5. OcHoBBI HHPOPMANMOHHBIX TEXHOJIOTHIA. 108y4acos

5.1. I'padgmueckne peqakTopbl. 204acoB

PacrpoBas komnbroTepHas rpadpuka.

I'paduueckuit pactpoBeiii pemaktop Paint. HazHauenue, OCHOBHbIE (YHKIUM W BO3MOXHOCTH. 3amycCK.
Co3nanue, COXpaHCHHE, OTKPBITHE PUCYHKA.

OcHoBHBIE KOMaHBI MeHI0. Habop MHCTpyMEHTOB U nmanuTpa. PricoBaHHe IHHMM, OBAJIOB, IPSIMOYTOJIEHUKOB,
KpuBbIX JuHHWA. CrocoObl okpammBanms. Macmtab. Tekct. Hakimonsl n moBopoThl. Vcmonb3oBaHue JacTHKA.
Brinenenne npsMoyroJibHOM B MTPOU3BOJILHOM 00J1aCTH.

HevictBus Hanm ¢parmeHtamu. Bwipezanue m komupoBaHue B Oydep, BcraBka m3 Oydepa. Ilepememenue,
pasMHOXKEHHE M KomupoBaHHe (parmeHTa. VzmeHenne pasmepoB u Gopmbl ¢pparmenTa. HacTpoiika cTpaHUIHL.
Ileuars pucyHka.

3HAKOMCTBO C JPYTUMH PACTPOBBIMHU PEAAKTOPAMHU.

IMonmyuyeHne pacTpOBBIX H300paKEHUI C MMOMOINBI0 CKaHepa W IU(PPOBOW Kamepsl. PemakrupoBaHue
U npeobpazoBanue (MaciiTabMpoOBaHWE, H3MEHEHHE TJIyOWHBI IBeTa, HW3MeHeHue Qopmarta ¢aiima u mp.)
MU300paKCHUI C MOMOIIBIO Ipad)UuecKuX peaakTopoB. [leyaTs n300paKeHUIA.

Bekropuas kommbioTepHas rpaduka. BextopHbiii pemaktop, BctpoeHHbiii B WOrd. OcHOBHBIE KOMaH]IbI
PHUCOBaHUS U ACUCTBHS B HEM.

KomnrprotepHoe uepuenme. Co3maHue YepTe el M CXEM C HCIOJNB30BAHHEM BEKTOPHBIX TpadUIecKux
PENAKTOPOB U CUCTEM aBTOMATU3MpOBaHHOrO npoektupoBanus (CAIIP).

Yuawueca oonsrcnot 3nameo.

" Ha3HAaYeHHE M OCHOBHBIC BO3MOXKHOCTH I'pa)MIECKOTO peaakTopa;

" Ha3HAuYeHHE KOMaH] IIABHOI'O MEHIO;

"  UMeTh MpeJCTaBIeHHE O Ha3HaueHuu u Bo3MoxkHocTsax CAIIP, Potoschop.

Yuawuecs oonsrcnot ymemo:

" 3amycKaTh rpad)u4ecKuil peaaKkTop;

"  OTKPBIBaTh, CO3/IaBaTh M COXPAHITH PHCYHOK B (aiiie;

"  TI0JIb30BaThCSI HHCTPYMEHTaMHU U3 Habopa;

" BBIICNATH ()PArMEHTHI U COBEPILIATH ASHCTBHSI HAJl HUMH;
= momemars B Oydep u BcTaBisATh U3 0ydepa,



"  BBIBOAUTH PUCYHOK Ha MEYars,
" OOBSICHSTH Pa3IMYHs PACTPOBOTO M BEKTOPHOTO CIIOCO0a Mpe/ICTABICHUS,
=  yMeTh co3naBaTh ¢ momoisio CAIIP mpocThie uepTexu.

5.2. TekcToBBIii peaKToOp (TEKCTOBBIi MpoLeccop). 30yacoB

TekcroBbiii pemakrop Word. Hasnauenue, dopmaTupoBaHHe M pEeJaKTUPOBAHHE, OCHOBHbBIC (YHKLHH
1 BO3MOXXHOCTH.

3amyck. Co3manne, COXpaHEeHUE, OTKPhITHE AoKyMeHTa. OCHOBHBIE KOMaH/BI MeHIO. [laHenn MHCTPYMEHTOB.
ITepemernienue 1o TekcTy. Brigenenne ¢pparMeHTOB TEKCTA.

MN3menenne Macmraba. KommpoBanwe Qopmara. YjaaneHue, mepeMelnieHHe W KOMHMpPOBaHUE (PparMeHTOB
nokyMmeHTa. Mcnonp3oBanue Oydepa oOMeHa.

Bceraska cuMBoioB. Beraska opmyit B mokymenT. BeraBka o0bexToB WordArt.

BripaBauBanue texcra. Co3ganie MapKUpOBaHHBIX, HYMEPOBAaHHBIX 1 MHOTOYPOBHEBBIX CITUCKOB.

[Iposepka opdorpaduu. Kononrurynsl. Kononku. byksuna.

Cnoco0bl co3nanus Tabnun. Co3jaHue pUuCcyHKOB U YepTexel. BeraBka pucyHKOB.

OoTtexanue ux TekcroM. [Tonck n 3ameHa tekcra. Pexxum npocmorpa. [Tonronka crpanuu.

IMapametpsl ctpanuibl. [ledats TOKyMeHTA.

Co3ganue TUIOBBIX JAOKYMEHTOB (3asiBieHHE, OObBSBICHHE, BH3HTKA U Ap.) U pedeparoB MO pPa3IUYHBIM
peaMeTaMm.

[lepeBox MOKYMEHTOB ¢ OyMaKHBIX HOCHTEIEH B KOMIBIOTEPHYIO (GOPMY C TIOMOIIBIO CHCTEM ONTHYECKOTO
pacro3HaBaHMs OTCKAaHUPOBAHHOTO TEKCTA.

Co3maHne MJOKYMEHTOB Ha WHOCTPAaHHBIX S3BIKaX C HCIIONB30BAHMEM KOMITBIOTEPHBIX —CIIOBapeil.
ABTOMAaTHYECKHI IIE€peBOA JOKYMEHTOB Ha pAa3IWYHBIC S3BIKHM C HWCIOJIB30BAHMEM CJOBaped W MpOTrpaMM-
NEPEBOIYHMKOB.

Yuawuecsa oonscuot 3Hamo.

"  Ha3HAYCHHE U OCHOBHBIC BO3MOXKHOCTU TEKCTOBOI'O PEIAKTOPA;
= Ha3HaYeHHE KOMaH/] TJIaBHOTO MEHIO;

" Ha3BaHWC M HA3HAYCHUC MAHEJICH HHCTPYMEHTOB.

Yuawueca oonscnovt ymems:

"  3amycKaTh TEKCTOBBIH PEAaKTOP;

"  OTKpBIBaTh, CO3/IaBaTh M COXPAHAThH JOKYMEHT B (aiie;

= (opmaTupoBaTh TEKCT;

" BBIICNATH ()PArMEHTHI U BHIMOIHSITh ISHCTBHS HAJl HUMH;

=  KONUPOBaTh, BBIpE3aTh B Oydep M BCTaBIATh U3 Oydepa,

= CO3[1aBaTh TaOJIMIIEL,

" CO3[aBaTh PUCYHKH U YCPTEKH;

"  BCTaBISTH B JJOKYMCHT TpaduuecKue n300paKeHus ¥ IPUMCHATh OOTCKaHUE X TEKCTOM;
" CO3JaBaTh CIUCKH Pa3HBIX THIIOB,;

"  HacTpaWBaTh MapaMETPhl CTPAHUIIB;

"  BBIBOJUTH JOKYMCHT HA I1€YaTh;

" yMETh CO3/aBaTh THUIIOBHIC JOKYMEHTHI HA KOMITBIOTEPE;

"  yMeTh UCIOJIb30BATh CUCTEMbI OIITUYECKOTO PACIIO3HABAHUS, CIIOBAPH M MEPEBOAUHUKH.

5.3. Macrep npe3entamnuii Power Point. 204acoB

Ha3nayeHnue n 0CHOBHBIE BO3MOKHOCTH. 3aITyCK M 3aBEpIIeHHE paObOThI IPOrpaMMBI.

Co3nanue, OTKpBITHE M coxpaHeHue (ailioB — mpeseHTanuid. ABTopa3Merka. BcraBka u nyOnmupoBaHue
cnaiinos. Mcronb3oBaHue 11a0IOHOB IIpe3eHTanuid. BBojn Tekcta B MeTKy — 3amonHuTtens. llepemernenue,
KOIUPOBAHUE M yIAJIICHWE METKH — 3alloJHUTENs. V3MeHeHue pa3MepoB, MOBOPOTHI M CBOOOIHOE BpAlLCHHE,
(hopmaTHpOBaHKE TEKCTA.

Coznanme ¢dona cnaiina. Crocobbl 3amuBku. BeraBka pucynkoB u3 komwtekiun CIlipArt, BcTaBka pHCYyHKOB
n3 (aiinos. CkaHUpOBaHUE U300pAKCHHMN.

INanens HacTpoiiku u300paxkenus. Kanpuposanue (yceueHHe) W IEpEKpallMBAHHE PUCYHKOB. IIpHEMBI
pucoBaHusi. BrineneHne HECKONBKHX OOBEKTOB, WX TPyNNHpOBaHHME W pasrpymnmupoBanue. Craiin Kak
MHOTOCJIOIHAs CTpyKTypa. I3MmeHeHme mopsaka oOBeKTOB. BcraBka KWHO, 3ByKa H IPYTHX OOBEKTOB.
PenaktupoBanne B pexuMme CTPYKTyphl. HacTpolika 3¢¢ekToB aHUMAMK HW Tepexona ciainoB. BcraBka
YIPaBISIIOLIMX KHOMOK. [ 'nnepcchiiky. JleMoHCTpalys B pesKiM T0Ka3a CIaiioB.

HacTtpoiika napameTpoB 1is IeuaTy ClaioB.

Yuawuecs oonscuot 3Hamo.
" Ha3HayeHHE U OCHOBHBIC BO3MOXHOCTH Power Point;
= 00JIACTH PUMECHCHUS.

Yuawueca oonscnot ymemo:
"  C03/1aBaTh, COXPAHATH U OTKPHIBATH MIPE3CHTALIHIO;
"  BCTaBIITh, LyOJIIMPOBATH U YAAISATH CIAN/IBI;



"  BBOJUTH TEKCT Ha CJIaii]], HOPMATHPOBATh U PEIAKTUPOBATH €TO;

" BCTaBIIITH U PEIAKTUPOBATH rpaduueckre OOBEKThI, KHHO U 3BYK;

=  CKaHHMPOBATh MU300PAKEHUS,

" KCHOJIB3Ysl BCe BO3MOKHOCTH Power Pointo3aaBate rpaMoThl, OTKPBITKY;

" pa3IaTOYHBIA MaTepHal, ICKTPOHHbBIC aTbOOMBI, pedepaThl U MOCOOUS ISl YPOKOB;
" BBIBOJAUTH CIAM]IBI HA M1CYATH.

5.4. Dnexrponnsie Tadaunbl (Tabauunbiii mpomeccop Excel). 34uaca

HaznaueHne m OCHOBHBIC BO3MOXKHOCTH. 3allyCK M 3aBepUIeHHE pabOTHl mporpaMMbl. OCHOBHBIC TOHSTHS:
CTpOKa, CTOJIOEL, ssueliKka, aKTUBHas sueiika, aapec (ccpuika). [anenn unctpymenTos. I[lone uMEH, cTpoka GOpMYIL.
PaGounit jmct. PaGouas xuura. BeicTpoe mepemeleHne mo pabouuM jmcTaM. Boienenuwe (cTpoku, crosbiia,
nuranasona). Co3janue, COXpaHeHHe, OTKPHITHE (aiiia ¢ TabIHIEH.

BBoj maHHBIX B TaONUIly: BBOJ TEKCTa, BBOJ YHCIIOBBIX JAaHHBIX, BBOJ (Gopmyir. DopMaTupoBaHHE TaHHBIX.
Bupl cchUIOK: aOCOMIOTHBIC, OTHOCUTEINILHBIC, CMelIanHble. KomipoBanue GopMyIL.

Hcnonp30BaHue B BEIYMCIICHUSX CTAHAAPTHBIX QYHKIUH. Croah30BaHUE IOTHUCCKUX ()YHKIIHH.

Ioctpoenue rpaduko u nuarpamm. @opMaTiHpoBaHue rpaGUKOB U JHATPAMM.

BriBo TAONHUIIBI HA TIEYATH.

HarnsigHoe mnpejicraBieHre 4HCIOBOM HMH(pOpPMaIK  (CTATUCTHYECKOM, OyXraaTepckoil, pe3ysibTaToB
71abapaTOPHBIX HKCIICPHUMEHTORB U IP.) C IOMOIIIBIO JTHATPAMM.

Co3znanue u BelleHUe TOMaIIHeH OyXraaTepuu.

Yuawueca oonsrcnol 3nameo.
® Ha3HAa4YCHHME M OCHOBHBIE BO3MOXHOCTH EXCel;
= 00JacTH MPUMEHEHUSI.

Yuawueca oonsrcnot ymemo:

=  Cco31aBaTh TaOJIMIIBI;

= (dopMaTUpOBaTh U PEAAKTHPOBATH HX;

= BBOJIUTH (POPMYJIBI;

"  JCMONB30BATh JUIS BBIYUCIICHUA pa3IMYHbIC CTaHAApPTHbIC (YHKIMH, BKJIIOYAas JIOTUYCCKUE,
CTaTUCTHYCCKHUE;

" CTPOWTH rpaviku M JHATPAMMBI;

"  BBIBOAUTH TAONHUIIBI HA M1EYATh.



Bropoii rox o0yueHus (2164acos)

5.5. Uudopmannonnbie cucreMbl. ba3bl maHHbIX (ACCESS). 3061acoB

HasnaueHnue nHGOPMAIIMOHHBIX CHCTEM, UX BOSHUKHOBEHHUE U 3BOJTFOLIHS.

CtpykTypa WHGOPMAIMOHHBIX CHCTEM. BBITOmbl OT BHeApeHHS HWHHOPMAIMOHHBIX cucTeM. CHCTeMBbI
yrpasienuss 6azamu qanueix (CYBJ). OcHOBHBIE TIOHATHS: 00BEKT, HaHHbIE. CTPYKTYpHPOBAHUE JaHHBIX. DTaIlbl
0000meEnHoM TexHomoruu padotsl ¢ CYB/I.

Bunsr moneneit 6a3 nanHbIX. PemsimonHas, nepapxudeckasi, ceTeBast MOJICNH, HX CXOJACTBO M Pa3IuIHs.

Haznauenne m OCHOBHBIE BO3MOXXHOCTH ACCESS.3ammyCcK NporpaMMBbl W 3aBepIIeHHE Pa0OTHI MPOrPaMMBIL.
Cosznmanue, coxpaHeHue u 3arpy3ka 6a3el. Tabmuma, popma, 3anpoc, otuér. Cozmanue Tabnuil ¢ momMonisio Mactepa.
BBoj naHHBIX B pekuMe TaONHIBI. 3alUCh, MMOJIE, KIYEBOE Noje. THUIbl TaHHBIX. BEIOOp THIIA JaHHBIX B PEXKUME
Konctpykropa. BcraBka o0bektoB B mose OLE.

Cosnanue popmel. Pabota ¢ dhopmoii B peskume Macrepa. Coznanue GopMBI ¢ 3eMeHTaMu au3aiiHa. Pabora
¢ popmoii B pexxume Koncrpykropa. Coznanue GopMbl C IEMEHTaMU YIIPABIICHUS.

Crioco0Ob1 moucka naHHbIX. CopTHpoBKa naHHBIX. Vcmonb3oBanue (GuiabTpoB. DUIBTP MO BBLICICHHOMY,
00BIYHBIH U pactmpeHHbid GuibTpbl. Co3nanue 3anpoca. Co3naHue oT4éTa.

Yuawueca oonsrcnot 3nameo.

= Ha3Ha4YeHHE W CTPYKTYPY UHPOPMAITMOHHBIX CUCTEM;
= Ha3HaYeHHWE W OCHOBHBIE BO3MOKHOCTH ACCESS;

= obnactu npumeHenust CYB/I.

Yuawueca oonrncuot ymems:

= co3maBath 0a3y JaHHBIX;

= COXpAaHsiTh, 3aKPBIBATh U OTKPBIBATH TOTOBYIO 0a3y;

= co3JIaBaTh TAOJHIEI C TOMOLILI0 MacTepa Tabiuil;

"  peJaKTHPOBATh NAHHEIC a TaOJHIIe;

" u3MCHATH GopMBI B pesxkuMe KOoHCTPYKTOPA;

"  TIPUMCHSTH Pa3IUYHBIC CIIOCOOBI IIOUCKA B Oase;

= CO31aBaTh OTYETHI,

= co3zgaBaTh (POPMBI C DJIEMEHTAMH AW3aliHa U yIIPABICHHUS.

6. IepcniekTUBHBbIE HANPABJIEHUS PA3BUTHS MH(POPMATHKH.

6.1. CucTeMbl HCKYCCTBEHHOTO HHTEJUIEKTA (IKCIEPTHBIE CHCTEMBI). 6uacoB

Ha3nayeHne M OCHOBHBIE BO3MOXHOCTH OSKCHEPTHBIX cHCTeM. OCHOBHBIE MEXaHHU3MBI, PEATU30BAHHBIC

B CHCTEMaxX MCKYCCTBEHHOT'O MHTEIJIEKTA. MEXaHU3M YIPOIIECHHs, MEXaHNW3M BBIBOJA, MEXaHU3M BO3Bpara. Buubl

mpaBwI BeIBoAa. baswl 3Hanmil. [Ipenukarel. @aktel. [IpaBuna. [IpuMeps! ux 3anucu. OCHOBHBIE BO3MOXHOCTH 0a3
3HaHUH.

Yuawueca oonsrcnol 3nameo.

= Ha3Ha4YeHHE W OCHOBHBIC BO3MOXKHOCTH 0a3 3HAHWH;

=  BHJBI MPABWJI BEIBOJIA;

® MEXaHHU3MBI, PEATU30BAaHHbIEC B CUCTEMaX UCKYCCTBEHHOT'O MHTEIJICKTA.

6.2. KomnbloTepHbie ceTH. 24 4aca

JlokanpHble U TH00aNbHBIC ceTH. HasHaueHue w Kiaccu(UKAIUS KOMIBIOTCPHBIX CeTeil. AOOHEHTHI CeTeH,
cranims. Pusnueckas nepenaromias cpeaa. Pexxumbl nepenaun. Cpencra nepenauu. JlokanbHas OJHOPAHrOBas
cetb. CeTh C BBIJEICHHBIM cepBepoM. JIOCTOMHCTBA W HEIOCTATKH PAa3HBIX THUIOB ceTeil. Tormoyiorus cerew.
I'mo6anpHas ceth Internet.IlpeacraBienue o CTPyKType U CUCTEME apecaliiy.

DnextponHas noura. I[lepenada ¢aiinos ¢ momoinsio nporokoia FTP.Bcemupnas nayruna (Word Wide Web).
Ionstue runeprekcra. TeaekonpepeHIn. DIeKTPOHHbBIE T0CKH 00bsBiIcHU BBS.

Cpencrea moucka uHdopmanmu B cetu Internet. O6ospesarens Microsoft Internet ExplorerIlounckoBbie
cucteMbl. CHHTaKCHC 53bIKa 3arpocoB. KonupoBanue nHpopManuu.

Yuawuecs oonscunot 3Hamo.

" KIaCCU(PUKAIMIO KOMIIBIOTEPHBIX CETEH;

= CpeiCTBa MEepelavd U PEKUMBI MIepeaayll JaHHBIX;

=  CTPYKTYpy CeTei;

= cucrtemy ajapecanuu B Internet;

= unTepdeiic o6o3pesarens Microsoft Internet Explorer.

Yuawueca oonrncuvt ymems:
= paboTaTh B JOKAILHOH CETH;
=  CO37aBaTh U OTTPABIATH COOOIIEHUS 110 JIEKTPOHHOH TOYTE;



®  OTHPAaBIATH BIOXKCHUS,

® JPUHUMATH IOUTY;

= paboTaTh C MOMCKOBEIMH CHCTEMaMH;

=  CO03JaBaTh 3alPOChl B COOTBETCTBUU C CHHTAKCHCOM SI3bIKa 3alIPOCOB,;
" KONUPOBATh U COXPAHITH HCOOXOIUMYIO HHPOPMALIHUIO.

6.3. fIzbik HTML. OcnoBbl Web-1u3aiina. 704acoB

OcHoBHble TepMuHBI 1 IOHATHSA. CTpykTypa HTML-10kymenra. Taru u arpudyThl. DopMaTHpOBaHHE TEKCTA.

BripaBauBanue u orctynsl. Criucku. OCHOBHBIE METONIBI co3MaHus Tabumil. 3ananue GoHa. BeraBka rpaduaeckux
N300paKCHUM.

BceTaBka rumepTekcToBBIX cChUIOK. CCBUIKM Ha TOKYMEHT ¢ MeTkamu. ®PpeiiMbl. Co3nanne OeTyIie CTPOKH.
M3o0paxxenune-kapra. Pazouenne na peiimpl. @opmbl. BeraBka Bugeo u 3Byka. CriocoObl co3maHusl aHUMAIIWH.
CpencTBa HaBUTALIUY.

Huzaitn - WWW-ctpanunpl. Ilopsinok npoekrtupoBanus. CoyeraHue TeKCTa W HWUIIOCTpauuii. Bridop
rpaduueckoro ¢opmara. IIpoeKTHpOBaHHE HABUTALIMOHHOW CHUCTEMbI. THIMYHBIC OMMOKH © WX pa3dop
Ha npumepax. Onummuana no Web-uzaiiny.

O630p pemaktopoB. JIOMONHHTETBbHBIE BO3MOXHOCTH co3maHus Web<tpanuu. OcBoeHHe cpebl
noHpasusiierocsi Webpenakropa. Co3nanue 3JIEKTPOHHOTO mocobus mo y4deOHbIM Tpeameram B Buie \Web-
CTpaHHIIEI.

Bug caiitos. [IpoextupoBanue caira. 3au€THas padoTa 10 CO3JaHUI0 TEMATHIECKOTO CalTa.

Pasmemenue, packpyTKa 1 MOAIEPKKA CaiiTa B CETH.

Yuawueca oonscnol 3nameo.

= crpykrypy HTML — nokymenTa;

® OCHOBHBIE TATHU U aTpHOYTHI s13b1ka HTML;
= cnocoObl co3nanns HTML — noxymenra.

Yuawueca oonscnot ymemo:

= cosmaBatb HTML- oKyMeHT, BKIFOUAIOIIHMIA OCHOBHBIC SJIEMCHTHI SI3bIKA,;

" COPOEKTUPOBATH, U3rOTOBHUTH M pa3MecTuTh B cetd Web<aiit 06béMom B 5-10 cTpanull Ha 3agaHHYIO
TeMYy,

=  [IporpaMMHpoOBaTh Ha si3bikax HTML,;

=  BIAJIETh CrIOcOO0aMu pabOThI C U3YYCHHBIMH MPOTPAMMAaMH.

6.4. U3naTebCcKHe CHCTEMBI. 9 yacos

Hasnayenue HaCTONBHBIX M3/ATEIbCKUX CHCTEM. ATNNApaTHBIH YPOBEHb IOJAEPKKH: YCTPOWCTBAa BBOAA
U BBIBOJA, 00pabOTKM M XpaHeHust nHpopManuu. [IporpaMMHBIH ypOBEHb MOJIEPKKH: 00paboTKa N300paKeHHH,
nonurpaduyecKuii Au3aiiH, HacToNbHasE U31aTebcKas cucteMa. [101bp30BaTesIbCKIi YPOBEHD TTOAICPIKKH.

OObexThl TewyatHoro u3maHus. Kiaccudukanus OOBEKTOB, COCTAaBIAIOMMX J0KyMmMeHT. Kiaccupukaums
WUHCTPYMEHTOB.

CpaBHUTEIbHAS XapaKTEPUCTHKA H3JaTelNbcKoil cucrembl PageMakeru rtexcrosoro mporeccopa Word.
OnuHakoBble U oTinMuuTenbHbIe GyHKUMH. OO030p M Ha3HAYEHHE WHCTPYMEHTOB. TEXHONIOrHs KOHBEPTAIUU
00bekTOB pasHoro (opmara B cpeny PageMaker.

Bepcrka crpanni. 3amanue mapametpoB crpanuil. CosmaHWe cTpaHUIBI-ITa0ioHa. BeraBka m odopMieHHe
TEKCTOBBIX OJIOKOB. MMmopTupoBaHue W pefakTupoBaHue wumoctpauuii. CoBMecTHOoe pasMmelieHue rpaduku
U TEKCTA.

[TpakTHKyM 110 BEpCTKE: BEPCTKA KHUTH, )KypHaJa, ra3eThl WM JPYroi U31aTelbCKON IPOAYKIIHH.

Yuawuecs oonscuot 3Hamo.
" 0COOEHHOCTH M3/IaTeNILCKOM cucTeMbl Ha npumepe PageMaker;
= B y&M COCTOUT OTIMYHUC U3JIATECIBCKON CHCTEMBI OT TEKCTOBOTO TIPOIIECCOPA.

Yuawueca oonscnot ymemo:

" CO3IaBaTh CTPAHUILY MIA0JIOHOB;

= BCTaBJATH U 0OPMIISATH TEKCTOBBIE OJIOKH;

® BCTaBIATH U PEAAKTHPOBATH MILTIOCTPAITUH;

= COBMECTHO pa3MeIaTh Ha CTPAHUIIE TEKCT U TPaduKy;

=  BepcTaTh JHO00W BUJ U3AATEIHLCKOHN MPOIYKIINH;

" KpacHBO pacrojliaraTh Ha CTpaHHIE PParMEeHTH Pa3HOTHITHEIX OOBEKTOB.

6.5.OcHOBBI KOMIIBIOTEPHOTO 1€JI0NIPON3BOACTBA. 9u4acoB

OCHOBHEIE TTOHSTUS ACJIONPOU3BOJACTBA. I/ICTOpI/Iﬂ CO3JaHusA NOKYMCHTOB. CDyHKIII/II/I JAOKYMCHTa W 3ada4vu

JACJIOMMPOU3BOACTBA. HGHOHPOI/ISBOL[CTBO U KOMIBIOTCPHBIC TCXHOJIOTUU. Ilousitue cTaHaapTa. CDOpMaTI)I 6yMal"I/I
Y pa3Mephbl MoJieH.



NudopmanmonHbie TOTOKM B OpraHW3aliy. TUMOBas CTPYKTypa opraHu3anuu. Paboume mecta. Ilonstme
MHPOPMAMOHHOTO TToTOKa. Cxema HH()OPMAITMOHHBIX TIOTOKOB B OPTaHU3AIIHH.

TexHonorust paboThHI ¢ OJIAHKaMHU OpraHu3anuy. biaank u ero pekBu3nuThl. O0s3aTeIbHBIC PEKBU3HUTHI OJlaHKa
U mpaBwia ux 3anucu. OCOOCHHOCTH OJIAHKOB: JIFOOOTO JOKYMCHTa, KOHKPETHOTO IOKYMEHTa, muchMa. [Ipuém
BCTaBKU HEBUIMMOM TaOMUIBI Ut co3ianus OnaHkoB. Co3aHue OJAHKOB C YIJIOBBIM pa3MEICHHEM PEKBH3HUTOB,
C IPOJIOTBHBIM Pa3MEICHHEM PEKBH3UTOB, (DOPMBI [T pa3MEIICHUS TOAMUCCH.

Texnonorus paboTel ¢ TpadapeTHbIMU mHCEMamu. [loHsTne mabnoHa mokymeHTta. Co3laHWE MHChMa-
MPUTJIAIICHUS C UCIIOJIb30BAaHHEM IIa0JIOHA, MA0JI0HA MHChMa Ha OCHOBE TOTOBOTO OJIaHKA.

Co3naHue NOKYMEHTa ¢ momolbio Mactepa. OCBOCHHE TEXHOJIOTHH CO3JaHUS JOKYMEHTOB Ha IMpHMEpE
paboTel ¢ MacTepom rpamor.

OOydenue CTWIIIO JENOBOTO mHchMa. [loHATHE MenoBOTO CTHISA NHChMa. THIOBBIE KOHCTPYKIHHU (pas
B IeJIOBOM ITHUCHME. [IpakTHKyM HamMCaHUs JEJIOBBIX MTHUCEM.

Yuawueca oonscnot 3nameo.

= Ha3Ha4YeHHE JCJIONPOM3BOJICTBA W €0 OCHOBHBIC 3aJaud, MOHATHE WH(GOPMAIMOHHOTO TIOTOKA W POJIH
B HEM JIOKYMEHTA;

= KIacCU(pUKAIMIO JOKYMCHTOB, IOHATUE CTaHIApTa, popMaThl OyMaru u mojci B JOKYMEHTAX;

"  TOHATHE OJIAaHKA M PEKBU3UTA, THITHI OJIAHKOB U TEXHOJIOTHIO CO3/IaHUs OJIAHKOB, 00s13aTEIBHBIC PEKBU3UTHI
Ha OJIaHKE U CXEMY PACIIOJIOKEHUS PEKBU3UTOB Ha OJIaHKe;

®  moHsATHE MAa0JioHa, POpMEI, TpadapeTHOro MUCEMa, TEXHOJIOTHIO CO3JJaHUsT (JOPMBL.

Yuawueca oonscnot ymems:

" MPaBWJIBHO pacrojiaratb PeKBU3UTHI IPU (OPMUPOBAHHUU OJIAHKA;
" CO31aBaThb PA3HBIC THUIIbI 6HaHKOB;

®  HCIOJIL30BaTh NMPH CO3JAHUH JOKYMEHTOB IIa0JIOHBI;

= cOo31aBaThb LIA0JIOHEI,

" CO3aaBaTh JOKYMCHTHI C IIOMOLIBIO MaCTepa HIa6J'IOHOB;

" HCIOJIb30BAaTh CTAHAAPTHBIC (bpa31,1 JICJIOBOI'O IUCHMA,

® COCTaBJIITh NHUCHMO B JCJIOBOM CTUIJIC.

6.6. Texnosorusi padoTsl B IPOrPAaMMHBIX cpelax o0padoTku rpaguyeckux 504acoB
00beKTOB, 3ByKa, BU1e0()parMeHToB.
[IpencraBnenne o rpaduuecKux, 3BYKOBBIX M BHAE0-00bekTax. O030p NPOrpaMMHBIX IPOIYKTOB,
MNpeAHa3HAYCHHBIX I 06p360TKI/I Fpa(l)I/IKI/I, BI/IZ[CO3aHHC€ﬁ, 3BYKa M TCKCTa. OcBOEHME U BEHINOJHCHHUC IMpOCKTa
B O/IHOM W3 MPUIIOKEHUI. 3HAKOMCTBO U paboTta B POtoschopi apyrux mporpamMmax.

Yuawuecsa oonscuot 3Hamo.

"  Ha3Ha4YCHHE U (PYHKIMOHAIBHBIC BO3MOXHOCTU H3y4aeMOTO MPHIOKCHHS,
= ero OOBCKTHI 1 HHCTPYMCHTHI,

® TEXHOJIOTHIO HACTPOUNKH.

Yuawueca oonrcnuvt ymems:
=  CO037aBaTh, PEAAKTHPOBATH, IEPEHOCUTH OOBEKTHI U3 OJTHOTO MPUIIOKEHUS B IPYToe U Ap.;
b HpI/IMeHﬂTL nu HaCTpaI/IBaTL I/IHCprMGHTLI JJIs1 BBITIOJTHCHU ST HpOGKTa.

6.7.MyJbTUMeIUiiHbIEe TPOEKTHI. 18 4yacoB
IIpencraBnenne o MyJAbTUMEAUHHOM TMpoaykTe. OO630p MPOrpaMMHBIX MPOAYKTOB, TpeIHA3HAYCHHBIX
JUTSL CO3TaHHS MYJTbTUMEINHHBIX TPOEKTOB. TpeboBaHMs, IPEIBbABIIEMbIC K MYJIBbTUMEIUHHOMY MPOTYKTY. DTaIbl
pa3paboOTKH MPOEKTA.
TexHoNmorHsT CO3MaHUS MYJIbTUMEIUWHOTO TIpOeKTa Ha 0a3e UWHTETpald pPa3HOTHUIHBIX OOBEKTOB.
BrImostHeHHE HTOTOBBIX MPAKTHYECKUX 3aJIaHUH Ha pa3palbOTKy CIICHAPHUS M CO3JIaHHS MPOEKTa C UCTIOIH30BAHUEM
OCBOCHHBIX B Kypce MPOrPaMMHBIX CPEll U TEXHOJIOTHIECKUX MPUEMOB pabOTHI B HUX.

Yuawuecsa oonscunot 3Hamo.

" TOHATHE MYJIBTHUMEAUUHOTO MPOIYKTA;

=  HauboJjee pacpOoCTPaHEHHBIC TPOTPAMMBI JJIs IOATOTOBKH MaTEPUAIIOB MYJIbTUMEIUITHOTO TP TYKTa,
" 3Tambl CO3JAHUS MYJIbTHMEIUIHHOTO MPOAYKTA;

" TEXHOJIOTHIO PA0OTHI B PA3IUYHBIX MPOrPAMMHEIX CpEax.

Yuawueca oonscnovt ymems:

" CaMOCTOSTENBHO IPOJYMbIBATh U Pa3pabaThiBaTh CLEHAPUI MYIbTUMEAUHHOTO MPOCKTA;

" [PUMEHATh 3HAHUS O MPOrPAMMHBIX CPEAax M TEXHOJOTHYECKHe MPUEMBI PabOThl B HHUX JJIsI CO3AaHHS
MYJIBTMEIUHHOTO MIPOEKTA.



